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of the Jacksonville Jewish Center

General Information for

Parents and Students

Primary and Intermediate Grades

“Where children are enriched by Judaism in a warm, confident, academic environment.”

3662 Crown Point Road

Jacksonville, Florida 32257

(904) 268-4200 x 148

The Esther and Samuel Galinsky Educational Programs

"Educate children in the way they should go and when 

they are old they will not depart from it"

Proverbs 22.6

Dear Parents and Students:

The Martin J. Gottlieb Day School offers a comprehensive general and Judaic program to elementary and middle school students.  Our dual curriculum affords students an opportunity to grow academically, socially and spiritually.  We are committed to providing students with instruction that will be stimulating and enriching while enhancing critical thinking skills throughout the curriculum.  We will actively engage all students in the learning process and inspire them to live their daily lives with courage, compassion and a joy of Judaism.

In addition, we promote and advocate a partnership between home and school.  Together, we will create the bond necessary for all students to excel.

May we continue to grow and prosper together.

Jon Mitzmacher,

Head of School
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MISSION STATEMENT

We are committed to providing a caring, supportive community in which each student can grow academically, emotionally, socially and physically.  The students are presented with a philosophy of life based upon the values and concerns embodied in Conservative Judaism, stressing social action and social responsibility.  By instilling personal and social responsibility and love for Israel, we create a foundation for a life of continuity and dedication to the community, which extends to the home, the synagogue and the community at large.
FACULTY


All teachers and staff members are well-qualified.  General studies teachers are trained in their specific areas of instruction.  Judaic studies teachers are certified by the appropriate accrediting agency.  Teachers are selected for their commitment to educating the whole child and for the warmth and concern which they convey to each child.

SCHOOL GUIDELINES
SCHOOL HOURS


All classes start at 8:15 a.m.  Kindergarten dismissal is at 1:45 p.m.; all other grades dismiss at 3:45 p.m.  


Parents are requested not to bring children to school prior to 8:00 a.m. (unless they are enrolled in Before Care), as there will be no adult supervision in the building before that time.  Carpool is from 8:00-8:10 AM.  Please be mindful that class begins promptly at 8:30 a.m.

Before and After School programs are available.  Please contact the Day School Office if you are interested.

EMERGENCY CLOSING

  If there is an emergency closing at the Jacksonville Jewish Center, parents will be contacted directly.

SCHOOL ATTENDANCE AND ABSENCE


Parents are required to notify the school office of any absence and the reason for any such absence. Illness, emergencies, and family simchas (celebrations) are considered excused absences.  Family vacations that do not coincide with scheduled school closings are considered unexcused absences.  We strongly discourage you from taking students out of school during the day for any reason.  Excessive absences will be reflected on your child's progress report and could affect student achievement.

TARDINESS

It is imperative that children arrive at school by 8:00 a.m. on a daily basis. If you car pool or drive independently, ample time should be provided in your morning routines, which will ensure your timely arrival at school.

Any student entering the classroom after 8:15 A.M. will be counted tardy.  The school entrance is locked after this time and admission is by buzzer only.  If a student accrues three tardies within a grading period, a notice will be sent home.  The accrual of a fourth unexcused tardy will result in an after school detention for grades 4 and up.  Tardiness for medical reasons will be excused with a doctor’s note or at the Principal’s discretion.  Students eligible for Patrol must not receive detention due to being tardy.  If they do, they will lose their Patrol position for that grading period.
REQUESTS FOR ASSIGNMENTS


If a parent wishes to obtain work for his/her child who is absent from school, a phone call must be made to the office by 11:00 a.m. requesting such work and indicating the student's name, grade and who will be responsible for obtaining the material.

ILLNESS OF STUDENT DURING SCHOOL HOURS


A teacher or school staff member will accompany students who feel ill during the school day to the school office.  If, after a reasonable length of time, the student does not feel well enough to return to class, a parent will be asked to come for him/her.  Parents will be asked to pick up the child from the office rather than from the classroom, so as not to disrupt the class.  Parents will be notified at once if there is a serious injury or illness.

MEDICATION AND HEALTH PROVISIONS

It is the responsibility of each parent to leave his/her best contact number and an emergency number with the school office so that we can contact you at once if your child is ill.  Your child's Emergency Contact Card should be returned to the school no later than the end of the first week of the school.  This card is kept on file in the office.  Please notify us immediately regarding any changes in information.

First aid is limited to cleaning and bandaging wounds.  Parents must give any medication to be dispensed at school to a member of the office staff.  Medication must be in the original pharmacy container and labeled with the child's name, name of medication, frequency of dosage, and name of physician.  Do not send in more than one week's supply of medication at any time.  The school staff will not dispense any medication without written permission of the parents.


The school should be notified in writing if the child is taking any specific medication at home.  Dosage and side effects must be noted.

HEALTH AND SAFETY

1.
All new students (including Kindergarten) are required to have a current health form filled out by the child's physician, as well as the Florida  immunization form.  NO CHILD WILL BE PERMITTED TO ATTEND SCHOOL WITHOUT THESE HEALTH FORMS.

2.
A child should be kept home if he/she is ill during the night or has a poor night's sleep.  This may be the first sign of an oncoming illness.

3.
If your child is starting to sniffle, even if there is no temperature, it would be in the best interest of everyone to keep your child home.  We know that he/she will be much more comfortable at home.

4.
In addition, a child must be free of all of these specified symptoms for at least 24 hours before re-admittance to school.  These symptoms include:

a) A fever of 100 degrees of more

b) Vomiting within the previous 24 hour period

c) Diarrhea within the previous 24 hour period (including recurring episodes of diarrhea at school)

d) A heavy nasal discharge indicative of infection

e) A constant cough or sore throat

f) Fussy, cranky behavior, and generally not him/herself

g) Skin rash

h) Head lice

i) Symptoms of a communicable disease

5)
A child who becomes ill at school will be made comfortable until his/her parent can be notified and the child is picked up.  Parents will be asked to pick up their child if he/she appears ill or contagious and should arrive within one hour of being called.

6)
In case of a contagious disease, please notify the school immediately.  It is our responsibility to alert parents in that class of any contagious disease so that they can speak with their physician.  If your child should contract a contagious disease or a rash, we must have a note from the doctor stating that the child is in good health before being re-admitted.  This will be strictly enforced!

7.
If your child has head lice, you will be called to pick him/her up so that appropriate treatment can be administered.  Upon returning to school, an administrator from our office must check your child to ensure that all lice and nits have been removed.  In order for your child to return to class, a note from the school office must be presented to the teacher.

8.
Staff members can take care of everyday bumps and bruises.  If a child has an accident or incident during the day, the appropriate form will be filed and a parent will be called.  This is school policy regardless of how minor or serious the accident.

9.
In the event of a serious emergency, the school will secure immediate medical attention as described on the health card filed in the school office.

10.
All children at the Martin J. Gottlieb Day School will be involved in physical fitness activities, both indoors and outdoors, as an important part of the curriculum.  If a parent believes that their child is not well enough to participate, they will probably be more comfortable at home in more familiar surroundings.  The school is NOT equipped to accommodate the needs of a sick child.

11.
Parents are to assist us in maintaining a safe and healthy environment for all of our children by helping to reduce the spread of illness from a sick child.  If you, as a parent, have any questions regarding this policy, feel free to discuss them with the Head of School.

SCHOOL SECURITY

Safety


The safety and security of our students is of utmost importance.  As such, MJGDS has adopted the Safety Policies and Procedures of the Jacksonville Jewish Center.  These procedures are available for inspection by all parents upon request.  Students are not allowed to bring knives, firecrackers, toy pistols, or other sharp-pointed instruments to school.  If they are brought, the office will collect them.  Toys should be left at home unless included in a planned lesson and approved by the teacher.  Illegal drugs, alcohol, tobacco, and firearms are strictly prohibited.  Students found in violation of the above regulations will be subject to discipline code procedures.

Personal Property Search Acknowledgement

To ensure a safe school environment for all students and staff the MJGDS has the authority to search and confiscate any item(s) that may pose a danger to others. If a personal search is necessary, it will be performed in a manner that is respectful of the student involved. The student’s parent(s) will be notified of the search as soon as reasonably possible. Students and parents will be asked to review and sign a copy of the Personal Property Search Acknowledgement (see Appendix I). The Head of School and/or authorized school staff may search a student’s pockets, purse, backpack, locker, desk, and/or other personal property if necessary.

Cell Phones

Cell phones are not permitted in school for Primary or Intermediate grades. Violation of this rule will result in confiscation of the cell phone which must then be retrieved by a parent. Phone calls can be made through the Day School office if necessary.

Safety Patrol

Fifth grade students may participate in our Safety Patrol Program, which is supervised by a member of our faculty.  The teacher will distribute the criteria for membership to all students.

Authorized Escort


It is the parent’s responsibility to provide the office with the names of any authorized escorts for his/her child.  Children will not be permitted to go home with anyone not listed with the office as an authorized escort.  If an unauthorized escort arrives to pick up a student, we will need to speak with the parent in order to authorize the escort and have that escort present legal identification before a student may be released.  This may result in delays and thus we strongly urge you to register any and all authorized escorts with the office in a timely manner.
PARENT/TEACHER CONFERENCES

Parent/Teacher conferences are formally scheduled during the school year.  A sign-up notice will be sent home.  Supplemental Parent/Teacher conferences may be set up any time during the school year by a parent, a teacher or the Head of School to discuss any concerns pertaining to the student.


A cordial invitation is extended to parents at all times.  For appointments to meet with a teacher or the Head of School, parents are requested to call the office.  

COMMUNICATION BETWEEN PARENTS AND STAFF

Interactions between parents and staff should always prioritize the rights of the individual to be treated with respect.  There are appropriate rules of conduct when two parties deal with each other for a common goal.  Interactions should be respectful, pleasant and honest, in order to provide a climate of mutual trust and understanding.  Adults must lead by example and always be aware of the fact that their children will copy their actions and verbalization.  We will work together to serve as positive role models and create a pleasant supportive atmosphere.  Please note: the office may not distribute a teacher's home telephone number.  Please leave messages for the teachers with the School Office.  The teacher will return your call promptly.  Parents may not visit or communicate with teachers during instructional time.  Time of communication should be mutually decided upon based on both the parent’s and teacher's availability.  No conferences will be scheduled during a teacher's instructional time.


All our faculty and staff members have access to an MJGDS e-mail.  Their address consists of 
	firstname.lastname@mjgds.org


Please note the period between first and last name. This format consistency of all e-mails will allow to "guess" the email addresses of everyone at MJGDS. Please update your contacts in your preferred e-mail program to reflect these changes. 
Guidelines to communicate with Teachers via e-mail:

· Parents/guardians are invited to use e-mail as a line of communication and additional resource for enhancing parent/guardian/teacher relations. 
· There is no e-mail communication to be sent after sundown on Friday until sundown on Saturday night in observance of Shabbat or during a Yom Tov (Jewish holiday).
· Confidential information and/or sensitive information regarding any student shall not be sent via e-mail. E-mail shall not be used as a means to discuss sensitive issues such as student performance, discipline, incidents, suspensions, or personal information about any person: faculty, staff, student, parent or other individual. 
· In general, parents/guardians may anticipate a response from the respective teacher in a timely fashion, however, that response might be sent via a telephone call or a written note. 
· Parents/guardians should not expect to use e-mail as a means of retrieving homework assignments, grades, class schedules, etc.
· Parents/guardians are advised that MJGDS e- mail is not considered private and that MJGDS does not guarantee privacy for electronic mail.
 
Teachers will “check” their e-mail daily; however, they may respond to a parent/guardian e-mail through an e-mail, a telephone call or a written note to the parent/guardian. In general, teachers will respond to a parent/guardian e-mail within 24 business (school) hours of e-mail.

PERMISSION TO LEAVE THE PREMISES


If a student must leave the school prior to the normal closing time, the parent is asked to bring a note to the office indicating the reason and time.  The note will be forwarded to the classroom teacher.  Parents should come to the office in order to sign out their child and not go directly to the classroom. The child will be sent for at that time.  Individual students will not be permitted to leave the school grounds during school hours unless their parents make written arrangements with the school office.

We repeat for your consideration that each parent must complete and return forms designating those people who have permission to pick up their child.  No student will be released to an unauthorized person.  Please alert those people who have permission to pick up your child that they will be asked to present picture ID when they arrive at the school.  It is your responsibility to notify us promptly in writing if any changes occur on your child's permission list.

CLASS TRIPS


During the course of the year, we arrange a number of field trips, which are an integral part of our educational programs.  Parents will be notified in advance whenever a class function is planned.  

PARENT’S ROLE

VISITORS


We welcome parents and friends to our school.  Visitors must call the school office at least one day in advance to make an appointment. All visitors MUST sign in at the office and wear a Visitor’s Badge when in the building. Upon arrival, parents are asked to report to the school office.

HOMEWORK


In the primary grades, homework provides reinforcement of material learned in class.  Most skills and information learned require a good deal of repetition and application before mastery can be expected.  Therefore, we encourage parents to establish good homework routines for their children.  We recommend that children should have a quiet place to do homework, organized with the supplies he or she might need.  If possible, homework should be done at a regular time each day, before the child is too tired to focus.  Parents are encouraged to support their children while doing their homework, but to let your child do the work.  It is important for the teacher to see evidence that the student is having difficulty with a particular skill or concept, so that the teacher may use additional strategies to make sure that the student masters the material.

Because MJGDS has a dual curriculum in General and Jewish Studies, students will often have assignments in a number of subjects.  Nightly reading practice in both English and Hebrew reading and/or vocabulary helps to build strong skills in both languages.  Teachers will confer with each other to stagger major assignments so that the homework load does not become too heavy.

Here are approximate guidelines for the amount of homework students might expect on a daily basis:

· Kindergarten: 10 minutes of skill work; 10 minutes of guided or independent reading

· 1st grade: 10 minutes of skill work; 10 to 15 minutes of guided or independent reading

· 2nd grade: 15 minutes of skill work; 15 to 20 minutes of guided or independent reading

· 3rd grade: 25 to 35 minutes of skill work; 15 to 20 minutes of independent reading

· 4th grade: 30 to 40 minutes of skill work; 20 to 30 minutes of independent reading

· 5th grade: 40 to 50 minutes of skill work; 20 to 30 minutes of independent reading

Parents are asked to notify their child’s teachers in writing if homework assignments are taking much longer than anticipated. 

All grade levels will receive occasional long-term assignments.  Parents are asked to guide their children in utilizing time effectively, and not leaving everything to the last minute.

Students will keep a special homework assignment notebook.  Parents are asked to check this assignment book nightly, so that they can be kept fully aware of both short and long-term assignments.  Teachers may ask parents to sign the nightly homework notebook to verify that they have seen the assignments.

Homework should not be assigned over a major Jewish holiday.  Homework may be given over weekends, unless Sunday is a major Jewish holiday.  Please check the school calendar, or ask the Head of School if you have any questions regarding the Jewish calendar

SOME THOUGHTS FOR PARENTS


Encourage family games in which your child can use information and skills he learns at school.

Help your child to find diverse and stimulating out-of-school activities suited to his needs and aptitudes, such as school clubs.


Establish standards and goals for your child's achievement that are realistic and achievable.


Encourage your child to develop a love of reading.  This should include the use of the public library and reading a broad variety of books beyond those required in school.


Try to interest your child in general and Jewish events and the varied cultural activities of the world.


Ask your child specific questions when your child comes home from school.  The message you wish to send to your child is one of loving concern, not prying or criticizing.

ADDITIONAL SUGGESTIONS


A child should have a proper place to study.  A desk and cabinet or a bookshelf can avoid time consuming hunts for school paraphernalia.


Keep distractions to a minimum.  Children cannot work efficiently if they must share their attention with T.V. programs or with visiting friends.


Help your child to budget time.  A routinely designated time must be allocated for homework assignments.  Adequate allotments must be made with respect to each assignment.  Homework should be done as early in the evening as possible.


Express an interest in your child's work.  Except for answering occasional questions, avoid doing your child's assignment.  Help should be given judiciously, and only when it is requested.  Attitudes are contagious and parental approval can be more effective in motivating students than "showing them how."


Share a house-cleaning together.  Periodic check-ups of your child's book-bag will not only help him/her get rid of accumulated clutter, but may also reveal some unexpected "gems" in the form of library books, newspapers, drawings, compositions, test papers, etc.


Neatness as well as accuracy is important.  When your child has completed his/her assignment, it is wise to occasionally check it over with him/her, especially when he/she asks you to do so.

Help your child build his/her own library.  In addition to basic reference books, such as dictionaries (both English and Hebrew), an atlas, and a child's encyclopedia, encourage your child to acquire books of his or her own choice.  Use of the public library is encouraged.


Your interest and support at home is important to your child and greatly appreciated by the teachers.  We hope to see you at our educational and social functions throughout the year.

MJGDS KNESSET

The Knesset, our student council, is the representative body for the students at the Martin J. Gottlieb Day School.  It functions to promote a caring student body; to increase school spirit and unity; to recognize the efforts of students, faculty, and staff; to participate in school and community service; to encourage communication between students and school administration; and to develop present and future school leadership.

The Knesset consists of one delegate from each lower school classroom, grades 3-5, one delegate from each middle school homeroom, grades 6-8, and six officers elected from grades 4-8.    Students serving on the MJGDS Knesset must maintain A’s and B’s in both General Studies and Judaic Studies, with 1’s and 2’s in effort and conduct. 

COMMUNITY UNIVERSITY

Martin J. Gottlieb Day School’s mission includes reaching beyond the classroom to involve home, family and community.  The school feeds the Jewish mind with formal instruction while the family fills the Jewish heart by providing home ritual, social and ethnic Jewish experiences.

The challenge of family education at Martin J. Gottlieb Day School is to empower families to become partners with the school in order to transmit Jewish heritage and tradition to our students.  To this end, we partnered with the Jacksonville Jewish Federation and created the Community University Program, which offers parents and students opportunities to expand and enrich their own understanding about Judaic themes.

The school counts this day of study as a regular school day for attendance purposes.  

TRADITION

INTRODUCTION – What is a Solomon Schechter Day School?


Rooted in the principles of the Conservative Movement, Schechter schools teach Jewish children the laws, customs and traditions of Judaism, as well as the Hebrew language.  Schechter schools are renowned for academic excellence, offering students small class size, individual attention, high standards, and state-of-the-art techniques which enable children to reach their full potential as students and as Jews.

COMMUNAL PRAYER


Services are held each day.  All students are asked to conduct themselves in a proper manner.  Parents are welcome to join us.  Men are asked to wear a kippah.

We consider communal prayer one of the basic and essential aspects of Judaism.  These services offer an opportunity to learn more Judaism and to practice one of our important mitzvot.  The minyan is obligatory for all students.

TZEDAKAH


Tzedakah is collected regularly each week.  Charity is one of the basic elements of Judaism and each student should give tzedakah, even a small amount.  It is appropriate for the child to give of his own money.  A penny, nickel, or dime is recommended, depending on the age of the child.  The Student Council determines the tzedakah recipients
UNIFORM POLICY


Because the Martin J. Gottlieb Day School is much more than just a school, clothing should reflect the very special nature of the system.  All students are required to wear school uniforms.  Shirts are to be tucked into skirts, skorts and trousers.  Appropriate shoes should be worn for safety and comfort.  Shoes without backs, like clogs or sandals, are unacceptable and deemed unsafe.  Parents must verify that their children are in their proper uniform prior to sending them to school.  Parents will be contacted to bring appropriate clothing to school for children not in compliance.  (We have found it helpful for parents to send an extra set of clothing to be kept at school in case of an “emergency”.)
Boys: Martin J. Gottlieb Day School polo shirt, white, forest green, cobalt blue or navy blue. Solid khaki or navy blue shorts or slacks. No denim, no sport uniform shorts or sweatpants. Boys are required to wear a Kippah daily. School sweater or school sweatshirt (pullover, zip-up, or hooded) is also acceptable attire. Backless shoes or sandals are strictly prohibited. 

Girls: Martin J. Gottlieb Day School polo shirt, white, forest green, cobalt blue or navy blue. Solid khaki or navy blue skorts, skirt, jumper, slacks or shorts. No denim, no sport uniform shorts or sweatpants. School sweater or school sweatshirt (pullover, zip-up, or hooded) is also acceptable attire. Backless shoes or sandals are prohibited. 

P .E. Days: Girls should wear slacks, shorts or skorts. Sneakers are to be worn on P .E. days by boys and girls.

Rosh Chodesh: Students are granted a “dress-down” day (unless it falls on a Friday).
Field Trips: Students are required to wear MJGDS shirts with appropriate shorts, slacks or skirts/skorts.

On Fridays, in order to create an appropriate mood for welcoming Shabbat we ask students to wear their own Shabbat clothing:

Boys: Dress, button down, shirts (tie optional). Dress slacks or dress shorts. Shoes appropriate for synagogue.  (Clean and neat sneakers are acceptable). Backless shoes or sandals are strictly prohibited. 

Girls: Sleeved dresses, jumpers, skorts and skirts and shirts with sleeves that modest and are suitable for synagogue.  Miniskirts, spaghetti straps, sleeveless and tank tops are not appropriate.  Shoes appropriate for synagogue.  (Clean and neat sneakers are acceptable.)  Backless shoes or sandals are strictly prohibited. 
KIPPOT


Boys must wear a kippah throughout the day, except during P.E.  For girls, wearing kippot is optional.  In order to avoid constant problems of misplaced kippot, and because we view all learning as Torah, we ask that all male students have their heads covered from entry into the school until the end of the school day.  We also request that all Jewish male visitors have their heads covered.  We discourage the sharing of kippot.  We recommend that you either label your child's kippot or purchase a personalized kippah for your child.  We suggest that your child keep an extra kippah or two in his cubby or backpack.

SCHOOL DECORUM
Children may not bring listening devices, cell phones, toys or any other objects which would distract from their learning during the school day.  In addition, body piercing or body markings are not permitted as we uphold our Conservative Judaic values.

LUNCH


Judaism provides a framework in which to sanctify the ordinary.  Eating is not simply an act to satisfy physical needs but it is an opportunity to experience the spiritual self as we take a moment to thank God for the blessing of nourishment.  Accordingly, Jewish observance requires that “netilat yadayim” (ritual hand-washing) accompany “ha-motzi” (breaking of bread).  Hand washing stations will be set up for the children prior to lunch each day.  The children will wash, say appropriate blessings, and eat their meals.  Lunch will be concluded with Birkat Ha’Mazon (blessing after the meals). Students may socialize quietly in the lunchroom.  Each student must be responsible to clean up his or her area upon completion of his or her meal. 

Lunches may be purchased through the school with advance menus, which are sent home for your selections.  All lunches brought to school from home must be dairy or parve. There are numerous foods we think of as dairy or pareve that contain unequivocally non-kosher ingredients. Pre-packaged foods in lunch boxes (e.g., single serve yogurts, chips, snack packs, lunchables, etc.) must carry a hekksher (kosher symbol).

We ask that you not include cooked foods from local restaurants in school lunches. The nature of food preparation in such establishments makes it far more difficult than at home to guarantee the absence of non-kosher ingredients. Restaurant cooking techniques, moreover, are equally problematic – for instance, when kosher and non-kosher foods are cooked simultaneously on the same griddle or fryer, the Kashrut of the former is compromised.
On those days when hot lunch includes meat, ALL students with lunch bags from home must sit at a different table from those eating meat. A pareve sandwich from home may be on dairy bread; a lunch box snack from home may contain a dairy ingredient. Inasmuch as Jewish Law is quite clear about the prohibition of the simultaneous consumption of dairy and meat at the same table, we must consider all bag lunches dairy by definition. It is imperative that there be no food swapping or sharing between those eating meat and those eating food from home.

Children in grades K through Middle school should bring morning snacks.  Snacks should consist of nutritious Dairy or Parve foods
KASHRUT POLICY

Food served by MJGDS is prepared in the kitchens of the Jacksonville Jewish Center.  The kashrut of the kitchens is under the supervision of the Senior Rabbi of the Jacksonville Jewish Center, Jonathan Lubliner, and complies with all the laws of kashrut as defined by the Conservative Movement.  Questions about the kitchen and the preparation of food at the Jacksonville Jewish Center may be directed to Rabbi Lubliner.  

Parents of children who wish to celebrate birthdays in school should notify the teacher involved in advance. No food to be served communally will be permitted unless purchased at an approved bakery or bearing an acceptable kosher symbol.  There are hundreds of acceptable kosher symbols currently in use.  For more clarification, we suggest that you contact the Head of School.  However, please keep in mind that a simple letter 'K' is not acceptable without prior approval and ingredient inspection does not suffice.  (For a list of approved symbols, please check with the School Office.)  Home baked goods may not be brought in to school for communal consumption.  Questions should be directed to the School Office. 

OUTSIDE SCHOOL ACTIVITIES

The Martin J. Gottlieb Day School experience is not only about your child's weekday education, but more importantly, it is about shaping your child's Jewish identity and creating community.  To that end, we ask that you do not hold out of school parties on Shabbat or Jewish festivals.  Parties held on Friday afternoons must end at least one hour before the start of Shabbat, and parties held on Saturday night must start at least one hour after the end of Shabbat.  Members of our school community should never be put in a position of having to choose between the observance of Shabbat and attendance at a social function.

In deciding whom to invite to a party, we ask that you please respect derekh eretz (ethical behavior) and children's feelings.  If you are inviting more than half of the students in the class to a party, we ask that you include all members of the class.  We ask that parents bring all invitations to the school office for approval.  

Whether you are arranging play-dates or inviting friends to go bowling, please make sure that you do your very best in being sensitive to all of the children's needs.  Again, we are grateful for the example of menschlikhkeit you set for both your own child and for all the students.

PRACTICAL MATTERS

RECESS


 Students use the school grounds for recess.  In case of inclement weather, students go to a multipurpose room during recess. Members of the faculty will supervise recess.

PHYSICAL EDUCATION


Each student is required to take physical education unless a medical document is provided stating reason and duration of exclusion.

TEXTBOOKS AND SUPPLIES


All students are expected to cover their textbooks within three days after their receipt and to replace the book cover if it becomes worn during the school year. If a textbook is misused or lost, it is to be paid for and/or replaced.  A list of required materials will be sent to each student. 

OFFICE


The school office is open daily at 7:45 a.m. and closes at 4:30 p.m.  Parents are requested to avoid telephoning the office to transmit messages to students or using the school office to socialize. No student is allowed to use the school telephone without permission from a teacher or office personnel. 

LOST AND FOUND


All articles or texts that are found should be brought to the office.  Inquiries regarding lost articles should be directed to the office.  Clothes should be clearly labeled with the student’s name.
FIRE DRILL
A central alarm system is utilized for fires and fire drills. All students, teachers, secretaries and others in the building during the time of the drill must participate in an orderly evacuation.

TRANSPORTATION 

1. Students are to load and unload ONLY on the side opposite the driver, by the curb entrance.

2. THERE SHOULD BE NO DOUBLE PARKING!

3. If it is necessary to come into the school for any reason, park ONLY ON THE AREAS DESIGNATED FOR REGULAR PARKING, NOT WHERE CHILDREN ARE TO BE LOADED OR UNLOADED. This rule applies at any time during the day!

4. CARS ARE NOT TO BE LEFT UNATTENDED AT THE LOADING PLATFORM!  

5. For the safety of all - please refrain from all cell phone usage when dropping off or loading students.

6. Students are not to be dropped off at the school BEFORE 8:00 A.M.  IF SO, THEY NEED TO BE TAKEN TO THE EXTENDED DAY AREA!  The school cannot be responsible for students before 8:00 A.M. nor after the final dismissal time of 3:45 P.M.

The school cannot be responsible to make arrangements for transportation when students wish to go home with other students.  Parents are responsible for any transportation needs (notifying carpool drivers, etc).  Any irregularities in student transportation (such as changing carpools, leaving with someone other than parents) must be cleared through the office by written permission from a parent or telephone call prior to 3:00 pm.

SAFETY PATROL

Fifth grade students may participate in our Safety Patrol Program, which is supervised by a member of our faculty.  The teacher will distribute the criteria for membership to all students.

SCHOOL DISCIPLINE


Courtesy, sensitivity to others, and respect for school property are part of what makes MJGDS special. Therefore, we assume that the conduct of students will be excellent at all times and that the building and school property will be treated with care.  We always do the Right Thing - HaDavar Hanachon.  This decorum should be reflected when children represent the school for outside functions and performances.

The expectations for student behavior are high. They can be summarized very simply: Be kind and respectful at all times. Act in a way that brings honor to yourself and to our school. Physical violence, improper language, disruptive and destructive behavior (destruction of school or personal property) are not tolerated.  Aggressive behavior, including harassment or teasing, have no place in our school. The school has a zero tolerance policy for weapons, including guns, knives, or any item that is used in a threatening manner. Everyone within the school community must act in ways that help all students to feel safe, both physically and emotionally.

At the beginning of the school year, each class will discuss the behavioral expectations and will develop strategies for solving problems. Teachers may ask students (and their parents) to sign a B’rit, or covenant, in which the student promises to live up to the expectations for behavior stated above.

The teacher in charge or another staff member will handle minor problems between students immediately when the conflict occurs. If the conflict occurs outside of the regular classroom, the teacher observing the incident will inform the classroom teacher. If the classroom teacher begins to notice a pattern or a frequency of these incidents with a particular student, that teacher will record his/her observations in writing in his/her record book, and share these observations with parents and the school administration in a timely fashion.

Two or more students who are having persistent interpersonal difficulties may request to have a formal mediation session with the Head of School.  Teachers are encouraged to speak with the Head of School to brainstorm strategies to improve interpersonal relationships in the classroom and on the playground.

When a more serious problem between students occurs, or when there is a persistent problem, the student or students involved will be sent to the school office with a Behavior Report Form. The staff member on duty in the office will document each time a student is sent to the office for behavioral or emotional issues. A member of the school administration will meet with the student to provide counseling, and to lay out for the student the steps that will be taken should the behavior in question continue.  Parents are asked to discuss a discipline problem with the teacher prior to discussing it with their child.

The steps are as follows:

1. The first visit to the school office serves as a “First Warning.” The school administrator will use discretion in judgment to decide whether the parents should be notified about this first offense, or whether the student should be given the opportunity to correct his or her behavior independently. 

2. If the student is sent to the office a second time, the parent will be called and alerted to the problem. The student will bring home a Behavior Report Form, completed by the teacher in charge at the time of the incident. That form must be returned to the office the next school day with a parent’s signature. A copy of the form will be kept in the student’s file. If the Behavior Report form is not returned the next school day with a signature, the parents will be called in for a conference.
3. If the student is sent to the office a third time, the parents will be called to take the student home for the day. If the parent is unable to pick up the student, the student will serve an in-school suspension in the school office.   In-school suspension includes removing the student from the classroom to do class work in the office. During in-school suspension, the student will not participate in recess and will eat lunch in the office as well. Once again, a Behavior Report Form must be signed by the parent and returned to the school office the next school day.

4. If the student is sent to the office a fourth time, the student will be suspended from school. Before the student can return to school, a conference between the school administration and the parents must be held to determine if the student should be permitted to continue at the school. 

Physical and verbal assaults and threats will not be tolerated at the Martin J. Gottlieb Day School.  This behavior will lead to immediate consequences that can include suspension or expulsion from school.  In these cases, including acts of deliberate, premeditated physical violence, or an act endangering another student, a parent will be called to the school for an emergency meeting, even if no warning has been given. The student will be suspended from school, and the student’s return to school will be contingent upon following the procedures listed in #4 above.
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Martin J. Gottlieb Day School
Technology Acceptable Use Policy (AUP) 

Rules for Student Technology Use- I understand that I may use the MJGDS network (including: computers, internet, blog and wikis) under the supervision of a teacher or staff member if I follow these rules: 

BE RESPONSIBLE:

• I will only use computers, internet and other forms of electronic communication for school activities.  Iwill treat school computers with care and respect. 

• I will never destroy or harm school computers or network equipment. I will never destroy, harm or change the work of another person on our school network. I will treat school computers with care and respect. 

•  I will stop using the computer and tell a teacher if I find any bad words or pictures or if anyone makes me feel nervous or uncomfortable online.

• I realize that supplies such as paper, ink and time on the computer are limited resources. I will not waste them. I will print only with permission.  I will use my time on the computer wisely.

• I am responsible for making a back up copy of crucial files. The school is not responsible for the accuracy or quality of information obtained through or stored on the network. MJGDS will not be responsible for any financial obligations arising through the unauthorized use of the network as the result of intentional misuse.

RESPECT PRIVACY:

• I will only use my own network account and will not share my password with others.

• I will not share my home address, phone number, names, photos or addresses of family members or other students in any electronic communication messages or blog/wiki posts without teacher permission

BE HONEST:

• I will not call someone else’s writing, pictures or ideas my own.

• I will not impersonate anyone else online. 

• I will not copy or download materials to the computer that do not belong to me nor will I install software.

BE POLITE:

• I will never use or encourage others to use words or pictures that may hurt others.

• I will never swear, or use words that threaten, bully or humiliate others.

• I will not participate in any activity that hurts others or is against the law or school policy

BE ON TASK:

• I will only use the network to do school work.

•I will not use the network for instant messaging, interactive games, chat or social networking (e.g. myspace, facebook, etc.) except for teacher directed activities.

PARENT TEACHER ASSOCIATION

The PTA is a vital asset to the school, supporting MJGDS’ program.  All parents are members upon payment of dues.  The mission of the association is to:

· Promote the mission of the school

· Facilitate communication between parents and staff

· Provide for parent participation in the school

· Raise funds to enrich the curriculum beyond the school budget

· Recognize faculty effort

The PTA Board operates within a formal set of by-laws, which clearly defines its conduct. PTA meetings are very informative and provide an opportunity to meet with other parents in the school.

SUGGESTIONS AND CONCERNS

The Martin J. Gottlieb Day School welcomes your suggestions and respects your concerns.  Our goal is to provide an opportunity for open communication between parents and our staff.

APPENDIX

ABOUT MARTY GOTTLIEB 

Martin J. Gottlieb grew up around the Jacksonville Jewish Center. He began his education at the Center's Solomon Schechter Day School from which he graduated in 1984. He became a Bar Mitzvah on our pulpit, and participated in teen activities. This synagogue, this school, this community, were precious to Marty, a sentiment he learned from his parents, Mel & Debbie. 

Marty graduated from the University of North Florida with a Bachelor of Arts degree. After serving as a reserve officer in the United States Army Corps of Engineers, he worked for the Medaphis Corporation in the capacity of Director of Operations. At age 25, he left to open his own company, Martin Gottlieb & Associates (MGA), which by its sixth-year anniversary had over 170 employees and had become the physician billing office for over 10% of Emergency Department visits in the state of Florida. 

Marty was also the VP and CFO of Real Time QA Systems, Inc., (X-press Charts) a computerized charting system utilized by over 80 hospitals across the nation designed to illustrate clinical pathways for patients presenting to Emergency Departments and prescription writer software that reduces pharmacy and emergency room errors. In April 2002, Marty incorporated MG2, a software company for billing services with a first year utilization projected at over 1,500,000 annual patient visits. 

A model corporate citizen, Marty promoted ethical and high quality business practices throughout his organization and community. 

Marty served on the boards and committees of many professional organizations within the health care industry. He received many awards and much professional recognition, including the St. Vincent's Medical Center Foundation/ Daughters of Charity Order of the Cornette, 2002; Women's Center of Jacksonville Circle of 100, 2003; Shriner's Circus: Platinum Ringleader, 2002 & 2003; Jacksonville Jewish Foundation Book of Life, 2002; Corporate Disabilities Employment Award 2002; and Jacksonville Business Journal' s 50 fastest growing privately owned business in Jacksonville, FL 2002 & 2003. He was also a frequent contributor of articles to Emergency Physicians' Monthly. 

Marty had a zest for life. Skilled in the martial arts and scuba diving, he also enjoyed boating, photography and music. Along with his wife, Shari, his children, Hana and Noah, were his pride and joy. 
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of the Jacksonville Jewish Center

General Information for

Parents and Students

Primary and Intermediate Grades

Our General Information Handbook has been prepared to tell you about our school.  You will find the rules and regulations that govern our lives at MJGDS and make it possible for all of us to live, learn, work and play together.  Our faculty and staff are looking forward to working with each of you and assisting you in every educational adventure.
Please read this book carefully and be sure you understand everything in it.  We ask that parents read it also.  If you have any questions about anything, see your teacher or me for answers.
Please give your attention to all the Information contained in this packet.  It is a good source of basic information needed for a successful start of our school year and a reference for questions that may arise during the school term.
Please sign the form below with your parents and return to your teacher on the first day of school.
---------------------------------------------------------------------------------------------------------------------
We, ___________________________ and ___________________________________
                    Parents                                                 Student(s)
have read the General Information Handbook supplied by the school.
Date_________________________________

Martin J. Gottlieb Day School

Personal Property Search Acknowledgement

I _________________________ agree to adhere and abide by the following terms and conditions relative to the use of Martin J. Gottlieb Day School locker and desk space, as well as, my personal property (including clothing):

· I understand that the storage of illegal and hazardous materials is prohibited. 

· I understand that my locker and desk are school property and may be inspected by the school administration if there is reasonable suspicion that the search will uncover evidence of a violation of law or Martin J. Gottlieb Day School Rules. 

· I understand that my personal property may also be inspected by the school administration if there is reasonable suspicion that the search will uncover evidence of a violation of law or Martin J. Gottlieb Day School Rules. 

· I will be provided with a lock to secure the locker and realize that contents of an un-secure locker are not the responsibility of Martin J. Gottlieb Day School if lost or stolen. 

                                                                                                      ____________________________

____________________________

Student Signature




Parent Signature

_______________

Date

Martin J. Gottlieb Day School
Technology Acceptable Use Policy 

Rules for Student Technology Use-  I understand that I may use the MJGDS network (including: computers, wireless network, blogs, etc.) under the supervision of a teacher or staff member if I follow these rules:  

BE RESPONSIBLE:

•I will only use computers, internet and other forms of electronic communication for school activities.

•I will never destroy or harm school computers or network equipment. I will never destroy, harm or change the work of another person on our school network.
•I will treat school computers with care and respect.
•I will stop using the computer and tell a teacher if I find any bad words or pictures or if anyone makes me feel nervous or uncomfortable online.

•I realize that supplies such as paper, ink and time on the computer are limited resources. I will not waste them. I will print only with permission.  I will use my time on the computer wisely.

•I am responsible for making a back up copy of crucial files. The school is not responsible for the accuracy or quality of information obtained through or stored on the network. MJGDS will not be responsible for any financial obligations arising through the unauthorized use of the network as the result of intentional misuse.

RESPECT PRIVACY:

•I will only use my own network account and will not share my password with others.

•I will not share my home address, phone number, names, photos or addresses of family members or other students in any electronic communication messages or blog/wiki posts without teacher permission

BE HONEST:

•I will not call someone else’s writing, pictures or ideas my own.

•I will not impersonate anyone else online. 

•I will not copy or download materials to the computer that do not belong to me nor will I install software.

BE POLITE:

•I will never use or encourage others to use words or pictures that may hurt others.

•I will never swear, or use words that threaten, bully or humiliate others.

•I will not participate in any activity that hurts others or is against the law or school policy.

BE ON TASK:

•I will only use the network to do school work.

•I will not use the network for instant messaging, interactive games, chat or social networking (e.g. myspace, facebook, etc.) except for teacher directed activities.

  
Student Signature: I have read, understand and will follow the rules for the MJGDS Student Acceptable Use Policy. I understand that if I break any of these rules, I will face consequences at school that may include losing some or all of my computer access. I understand that if computers, cell phones, social networking places or other electronic devices are used at home to bully or harass another MJGDS student this will be treated as an infraction of school rules and will be disciplined as such. 

______________________________________________________
Student’s Name & Grade (Please Print)

 ______________________________ _______________________

Student’s Signature                                        Date 

Parent Signature: As the parent or guardian of this student, I have read, understood and discussed the rules stated in the MJGDS Student Acceptable Use Policy for Technology with my child. I understand that network and internet access at the school is designed for educational purposes and that MJGDS has taken precautions to eliminate access to controversial material.  I understand and accept that the school staff cannot individually monitor all of the information my child is able to access, download, or transmit at these computers. I also accept that it is impossible for the school staff to completely restrict and prevent access to inappropriate or controversial materials and hold the teachers, staff members, and Martin J. Gottlieb Day School harmless and not legally liable for materials distributed to or acquired from the school’s computers.

______________________________________________________
Parent’s Guardian’s PRINTED name             

________________________________  ____________________

Parent’s/Guardian’s Signature


Date
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